BAA Submission System

Proposer Instructions

Step Instructions
1. BAA Submission https://www.tfims.darpa.mil/baa/
System
2. Review Open BAAs | Review the summary of the appropriate BAA.
3. Requestan 1. Select the Request an Account link from the menu at the top of the page.
Account 2. Complete the Account Request Form.
3. Select the Submit button at the bottom of the page.
4. Access Email 1. You will receive an email confirming your request for access to the
specified BAA.
2. This email will include instructions for PKI installation.
5. PKI Installation 1. Complete per email instructions.
2. Email the BAA Coordinator when complete.
6. Access Granted 1. You will receive an email once your account has been approved. (Approval
Email takes up to 72 hours.)
2. Follow the instructions in the email to Change your Password.
7. Change Password 1. Click on the link in the Access Granted email.
2. Enter the Username and Temporary Password in the email.
3. Enter a new password with a minimum of eight characters, upper and
lower case, and one numeric or special character.
4. Select the appropriate BAA Number
5. Select update.
6. The Coversheet details page is presented.
8. Confirm 1. Add the Title of Effort to the coversheet.
Coversheet Details 2. Select the BAA Type.
3. Select Update.
4. The Coversheet Summary page is presented.
9. Coversheet 1. Print this page for your records.
Summary 2. Select the Proceed to Abstract Proposal Upload link.
3. The Upload your Document page is presented.
10. Upload Your 1. Step One of Two
Document a. Zip and encrypt your file with a password.
b. Upload the file. Browse for your file on the directory.
c. Select the Upload link.
2. Step Two of Two
a. Review the details.
b. Note: If you need to replace the file you have uploaded, select the
Replace File link at the bottom of the page.
c. Click the Finalize link. (Account is deactivated once this is
selected.)
11. Submission 1. Confirmation page is presented for your records.
Successful 2. An email confirmation is sent.
12. Encryption Please email the completed form to the BAA Coordinator.
Password
13. Questions If you have questions, please send an email to: Email TFIMS-BAA@darpa.mil
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